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1. Introduction 

This section explains the process for Ship Owners to apply for vessel surveys through the system. It 
also details the survey approval workflow involving the Designated Authority and Surveyor, from 
application submission to report approval and download. 

 URL: https://navic.iwai.gov.in/ 

 

 

2. Login as Ship Owner  

Ship Owner has access to “Vessel registration” process. After approval from State Coordinator, Ship 

Owner can Login  

 The Ship Owner logs into the system for the first time. 

 Upon the first login, the system will automatically redirect the user to the Change Password 

screen. 

 The user is prompted to set a new password by entering the current password and the desired 

new password. 

 Once the password is successfully changed, the user can proceed to access the system. 

 

 After login, dashboard will appear.  
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2.1 Survey Application 

To apply for Vessel Survey, follow below steps: - 

 Click on Survey Application from left side navigation menu 

    

  Survey listing will display 

 

 

 

 Click on Add 

 

 Click on the Survey Type dropdown 



5 
 

Copyright © 2024 - All Rights Reserved -IWAI 

 
 

  

 Select the desired Survey Type, corresponding screen will display 

 

 

 Input the official vessel number. Data in certain fields will auto-populate based on the entered 

vessel number as shown below:- 
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 Once the Survey State is selected, the Gross Tonnage field will appear 

 

 Based on the selected State, the appropriate value will be populated in the Gross Tonnage field 

 Fill in all Mandatory fields 

 Click on Submit button, it will redirect to Fee Payment screen 

 

 Click on Pay Now button, complete the Payment Process. 

 After the Fee Payment, application will be automatically sent to the respective Designated 

Authority for approval. 
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3. Survey Approval by DA(Designated Authority) 

 Login as Designated Authority: After the form is submitted and sent for approval, the 

Designated Authority needs to log in to the system. 

 Open Pending Survey Approval List: On Dashboard, Navigate to the Survey Approval 

section. 

 

 Select action and click on View 

 

 

 

 DA can take following actions:- 
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 Approve 

 Clarification 

 Reject 

 Approve Application: After reviewing, Enter Remarks  

 Click the Approve button , Schedule Inspection screen will display 

 

 

 Select surveyor 

 Select Date 

          

 Fill fields 
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 Click on Save button

 

 

 

 Now Status will be updated to “Surveyor Assigned”. 

 Now Surveyor will upload the report. 

 Login as Surveyor 

 Navigate to Survey Approval 

 

 Click on Action icon and select upload 

 Click on Upload to upload the Survey Report 
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 Select Survey Date 

 Upload Report 

 Enter Remarks 

 Click on Submit button, report will get uploaded 

 

 Now DA will login, navigate to Survey Approval 

 

 Click on Action icon and select view 

 Enter Remarks 

 Take Action Approve/Clarification 

 Click on Approve to approve the report 
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 After the approval, report is available for download 

 

 


	1. Introduction
	2. Login as Ship Owner
	2.1 Survey Application

	3. Survey Approval by DA(Designated Authority)

