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1. Introduction 

This section explains the process for Ship Owners to apply for various vessel-related services through 

the system. It also covers the review, approval, and rejection workflows handled by the Designated 

Authority (DA) for vessel registry and mortgage transactions. 

 URL: https://navic.iwai.gov.in/ 

 

 

2. Login as Ship Owner  

Ship Owner has access to “Vessel registration” process. After approval from State Coordinator, Ship 

Owner can Login  

 The Ship Owner logs into the system for the first time. 

 Upon the first login, the system will automatically redirect the user to the Change Password 

screen. 

 The user is prompted to set a new password by entering the current password and the desired 

new password. 

 Once the password is successfully changed, the user can proceed to access the system. 

 

 After login, dashboard will appear.  
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2.1 Other Vessel Services 

 

From left side navigation menu, expand “Application” menu and select Other Vessel Services 

     

 A list of registered vessels will be displayed 

 

 Click on the Action icon next to the desired vessel 

     

 Following services related to vessels will be available :- 
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 Transfer of Vessel 

 Transfer of Registry 

 Registration of alterations and modifications  

 Duplicate of the Certificate (Registry) 

 Cancellation of Registration 

 Instrument Creating Mortgage 

 Instrument Creating Discharge of Mortgage 

2.2 Cancellation of Registration 

 Click on Cancellation of Registration from the list of Services 

 The Application form will be displayed 

 

 Select Reason 

 Upload the Certificate of Registration 

 Click on the Save Button 

 The application will now be sent to the Designated Authority (DA) for further processing. 

 

2.3 Transfer of Vessel 

 Click on Transfer of Vessel from the list of Services 

 The Application for Transfer of Vessel form will be displayed 
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 Select Owner Name 

 Upload the Certificate of Registration 

 Click on the Save Button 

 The Make Payment screen will appear 

 

 

 Click on Pay Now. 

 Complete the payment process. 

   

 The application will now be sent to the Designated Authority (DA) for further processing. 

2.4 Transfer of Registry 

 Click on Transfer of Registry from the list of Services 

 The Application for Transfer of Registry form will be displayed 
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 Select State 

 Select Port 

 Upload the Certificate of Registration 

 Click on the Save Button 

 The Make Payment screen will appear 

 

 

 Click on Pay Now, complete the Payment Process 

   

 The application will now be sent to the Designated Authority (DA) for further processing. 

 

2.5 Duplicate of the Certificate (Registry) 

 Click on Duplicate of the Certificate (Registry) from the list of Services 

 The Application for Duplicate of the Certificate (Registry) will be displayed 
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 Select Reason 

 Upload FIR Copy 

 Upload Mutilated Certificate 

 Click on the Submit Button, success message will display 

   

 The application will now be sent to the Designated Authority (DA) for further processing. 

 

2.6 Instrument creating discharge of the Mortgage 

 Click on Instrument creating discharge of the Mortgage from the list of Services 

 The Application for the same will be displayed 
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 Fill mandatory fields 

 Click on the Save Button, success message will display 

   

 The application will now be sent to the Designated Authority (DA) for further processing. 

2.7 Instrument Creating Mortgage 

 Click on Instrument Creating Mortgage from the list of Services 

 The Instrument creating Mortgage form will be displayed 

 

 Fill the fields in form 

 Click on the Save Button, success message will display 

   

 The application will now be sent to the Designated Authority (DA) for further processing. 

2.8 Registration of Alterations and Modifications 

 Click on Registration of Alterations and Modifications from the list of Services 

 The Application form will be displayed 
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 Fill fields 

 Click on the Save Button 

 The Make Payment screen will appear 

 

 Click on Pay Now, complete the payment process, success message will display 

   

 The application will now be sent to the Designated Authority (DA) for further processing. 

 

3. View Vessel Registry Transaction(by DA) 

Once a Ship Owner submits a request for services such as Transfer of Registry, Vessel, Mortgage, 

or Registration of Alterations , the Designated Authority (DA) will review and approve these 

requests. 

 Login as DA 

 Click on Application 
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 Choose View Vessel Registry Transaction to display a list of requests related to the transfer of 

vessels, registry and Registration of alteration 

 

 Click on View next to the desired request to see the details 

 

 If the request is valid, click the Send for NOC, request will be forwarded to the Old DA . 

 Old DA will loginnavigate to Survey Approval select the required vessel 
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 Click “No Objection”, request will then be forwarded to the New DA. 

 

 

 The New DA reviews the request. 

 If the request is valid, click Approve to complete the process. 

 Alternatively, the DA may choose to reject the request as necessary. 

 

 To view the request for Registration of Alteration, click on the Edit Vessel button 

 



13 
 

Copyright © 2024 - All Rights Reserved -IWAI 

 
 

 Vessel Alteration screen will appear 

 

 

 The following details will be displayed, pre-filled as they were entered during Vessel 

Registration: 

 Applicant Details 

 Vessel Details 

 Vessel Builder Details 

 Vessel Propulsion Type and Engine Maker 

 Enclosures 

 Upload the Survey Report 

 Click on the Save button, a success message will be displayed. 
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4. View Vessel Mortgage Transaction(by DA) 

Once a Ship Owner submits a request for services such as Transfer of Registry, Vessel, or 

Mortgage, the Designated Authority (DA) will review and approve these requests. 

 Login as DA 

 Click on Application 

                                               

 Choose View Mortgage Transaction to display a list of requests related to the Mortgage. 

 

 Click on View next to the desired request to see the details 

 

 If the request is valid, click the Approve button to approve it. The status will update to 

“Approved.” 

 Alternatively, the DA may choose to reject the request as necessary. 
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